
NAME
Address, Phone, Email, LinkedIn Profile
Mission Statement/Profile: 2-4  sentences max. The profile should be a description of your skills and achievements in brief. It MUST be adjusted to surface your most relevant skills for each individual job spec of the role you are applying for. To write the profile, ask yourself “What are my most relevant skills and achievements for this job spec?” What am I proud of?’ Include keywords. 
EDUCATION: 

Dublin Institute of Technology/GetReskilled   


                                  2014 - 2016
eBioPharmaChem
University College Cork                                                                                                              1999 – 2003 BSc(Hons) Microbiology, 2.1 
CAREER HISTORY: 
Company Name 








                  Dates

Description of what company does (2 lines max) e.g. Company X is the world leader in producing y and z, across 16 global markets and have a team of 18 based in xxxx, with a turnover of xxxx.

JOB TITLE









                  Dates

Responsibilities:

· Just 5-12 words per bullet point

· Max 8 points for most recent (or most relevant) role.

· Include type of work, project description, etc., who were you managing or working with, and which level you are working on. NB: Tailor the description to the job you are applying for.
Achievements:

· Each bullet point should start with an action verb. It should be specific and include clear outcomes. Each bullet point should outline an achievement. 
· Use as many quantifiable examples as possible. % figures or approximations are fine if you   don't know exactly

· Include your KPI’s and performance against them.
Company Name 

                                                                                                                Dates

Description of what company does (2 lines max)

JOB TITLE


                                                                                                                Dates

Responsibilities:

·  Just 5-12 words per bullet point

Achievements:

·  Use as many quantifiable examples as possible. % figures or approximations are fine if you don't know exactly

Company Name 

                                                                                                                  Dates

Description of what company does (2 lines max)

JOB TITLE


                                                                                                                  Dates

Responsibilities:

·  Just 5-12 words per bullet point

Achievements:

· Use as many quantifiable examples as possible. % figures or approximations are fine if you don't know exactly

*(ONCE YOU GET  BEYOND 15 YEARS EXPERIENCE , YOU JUST NEED COMPANY NAME, JOB TITLE, DATES AND A BULLET POINT FOR EACH HEADING, BUT WITHOUT THE ‘RESPONSIBILITIES’ AND ‘ACHIEVEMENTS’ HEADINGS UNLESS IT'S REVELANT TO THE PARTICULAR JOB YOU ARE APPLYING FOR)

INDUSTRY RECOGNITION: List any awards received, nominations also count!

TRAINING: Name and qualification of any courses taken, country specific and dates

INTERESTS:

Most important part of any CV! It is the things which make you unique and your chance to stand out from the crowd so be AS SPECIFIC AS POSSIBLE. 

A chance to show them some of who you are and bring colour to your CV. 
RESOURCES: Links to any work you have stored online, any videos, media articles, write-ups on your projects, decks, etc.
* Tips

Do a Google search for sample CVs for the particular role you are applying for

Avoid different fonts/colours – use Arial 12pt, Verdana 12pt (Web fonts are best).
Try to keep the length of the CV under 2 pages
Put any extra information in an appendix at the back

Save your CV in Word 97-2003 format (.doc) – to make it compatible with all versions
Get at least 3 other people to proof read and critique your CV

